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HR Data Management & Reporting

Many HR teams struggle to turn raw data to meaningful insights,
making it tough for strategic decision-making. While analytics has
become a core capability across functions, HR often face capability
gaps in data handling, analysis and storytelling.

“Without Data you're just another person with an opinion” — W. Edwards
Deming

Unlock the value of HR data with this modular four-part HR Analytics
series. This workshop was designed to build these essential skills such
as managing HR data to analysing, visualising and communicating
insights effectively.

About the workshop

This 1-day hands-on workshop
introduces the full HR analytics value
chain with a focus on data
management and processing.
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Understand the HR analytics process ~ Build practical skills in data d | d
and the role of data management preparation, transformation and error atasets to clean, prepare, an

handling organize HR data, and learn how to
build interactive HR reports.
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Participants will work with real

N
Learn data visualization basics to Create calculated fields to support
build interactive dashboards and analysis

infographics

« HR Analysts or HR Professionals responsible for data management and reporting
WhO ShOUld responsibilities; and looking to enhance their skills in data management and
reporting
« All other professionals with a keen interest in developing strong foundations in
data analytics

attend

Date : 23rd February 2026 (Monday); Course Fee: Member - S$545.00
7" September 2026 (Monday) Non-Member - $$654.00
*Inclusive of prevailing GST
Time : 9am to S5pm
Venue : SNEF Corporate Learning Centre Logistics Requirement:

Laptop with MS Excel and Powerpoint

60 Paya Lebar Road, #13-45 (version 2013 or later)

Paya Lebar Square (Lobby 2)
Singapore 409051
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https://snef.org.sg/
https://forms.office.com/r/GMKK544JSV?origin=lprLink
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h Introduction to HR Analytics: !
e What analytics is, why it matters and how HR can build sustainable analytics B

capabilities

HR Analytics Value Chain:
» Key steps and why data management and reporting are critical

o\ | s®
u Data Preparation & Transformation:
= e Hands-on exercises on merging data, fixing data issues and understanding the
a use of data fields

e The use and application of Excel functions

Working with HR Data:
e Learn pivot table techniques for summarizing, analyzing and visualizing
HR data

A
‘ * Building Interactive HR Reports:
e Create automated dashboards with Excel
e Explore visualisation tools like Tableau and Power Bl

About the Trainer - Jeremy Poon (BEng, IHRP-CA )
Senior Consultant of FYT Consulting Pte Ltd

Brings over more than 30 years of leadership and professional experience across
sectors such as telecommunications, hospitality (MICE), and government in Asia
Pacific region

Formerly led MVNO licence application efforts with IDA and worked on command,
control, and communication solutions for a global multinational

Consults and leads engagements to help clients build practical analytics capabilities,
bringing real-world experience and relatable examples into the classroom
ACLP-certified trainer, IHRP Certified Associate, and Korn Ferry Academy graduate
Conducts data workshops for Civil Service College, SNEF, and CCISP, focused on

building organizational analytics capabilities

Part of FYT Consulting, recognised among the most effective data analytics training
providers in 2024 and 2025

What attendees had to say...

"The analytics workshop was practical and engaging. The trainer shared useful techniques, tips and shared relatable real-life examples.
Right after the course, | was able to create an interactive dashboard to share with the team”

"A lot of practice given to us and this able to let us understand better.”
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